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4--- COMPUTER BASICS

4.1 Computer fundamental and importance of computer
\

4.2 Hardware and software of a computer

4.3 Operating systems-windows (Theory & Practical)

4.4 Virus! Antivirus

4.5 Backup and storage Devices,

4.6 Microsoft word (Theory & Practical)

4.7 Microsoft excel (Theory & Practical)

4.8 Microsoft Power Point (Theory & Practical)

4.9 Internet & e-mail.

4.10 Overview of Social Media

4.11 Overview of CCTNS
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